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JOB DESCRIPTION 

 
JOB TITLE: 
Director of Marketing and 
Communications 

FLSA:    
               Exempt  

Department 
                Public Affairs 

Date: 
               02/09/2022 

Security Sensitive: 
                                Yes                         

Grade:   
               D-62 

Reports To: 
                Vice President for Administration                  

 
Job S 11.04 -0 0 11.04 90 507 f420e8 532.92 431.0415  s, implements, and manages a comprehensive annual communications / marketing 
plan and calendar;  

• Develops, implements and evaluates activities in support of the College’s marketing and 
external communication plan, as well as the internal communication plan; 
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• Develops and monitors the department’s budget; 
• Coordinates general advertising (print, broadcast, electronic message board, and outdoor 

advertising) for the College; 
• Coordinates 
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• Work may require sitting, near vision use for reading and computer use, lifting, stooping, 
bending, stretching, walking, standing, pushing, pulling, reaching, and other physical exertion. 

 
 
Special Requirements 
 
• Subject to a criminal background check prior to employment. 
 
 
 
NOTE:  The above statements are intended to describe the general nature and level of work being 
performed by the person assigned to this job.  They are not intended to be an exhaustive list of all 
responsibilities, duties, skills and physical demands required of personnel so classified. 
 
APPLICANT:  Are you capable of performing in a reasonable manner the activities involved in 
the job or application for which you have applied? ___________________ 
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