
<4 Galveston College 

JOB DESCRIPTION 

JOB TITLE: FLSA: 
Accountant II - Grants Exempt 

Department: Date Revised: 

Business Services - Accounting 9/24/2024 

Security Sensitive: Grade: 

Yes C-43 

Reports To: 
Comptroller/CFO 

Job Summary 

Under the direction of the Comptroller/CFO and the Director of General Ledger 
Accounting, performs general accounting activities that are complex and broad in nature, 
specializing in general ledger and financial reporting functions. Primarily responsible for, 

but not limited to, providing internal accounting support focused on grants and student 
financial aid by evaluating, recommending, and implementing good practices and 
procedures and monitoring their compliance. Performs related duties as required. 

Essential Job Functions 

e Works closely with Financial Aid Department discount 

rate; completes Schedule of Expenditures of Federal Awards 
(SEFA) 

e Creates budgets based on each grant’s requirements and monitors compliance from a 
budget and expenditure perspective; 

e Responsible for set-up and transfers of budget accounts, general ledger and chart of 
accounts maintenance, and online live computerized transactions; 

e Maintains records of revenues and expenses and ensures that budgets are updated to 
reflect grant activities; 

e Prepares and reviews journal entries; prepares reconciliations of grant and scholarship 
funds to the funding agency; 

e Establishes regular procedures and performs scheduled analysis of general ledger 
balance sheets such as cash and clearing accounts, liability accounts, and inventory 
accounts; 

e Assists with supervision of the work of assigned personnel; determines priorities and 
schedules; reviews vouchers, reconciliations, and computations; recommends and 

provides training to assigned personnel; 

e Prepares and reconciles monthly trial balances for each accounting fund. Reviews and 
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reconciles each accounting 



Special Requirements 

e Ability to work some evenings and weekends during registration or as required. 
e Subject to criminal background check prior to employment. 

NOTE: The above statements are intended to describe the general nature and level of work 
being performed by the person assigned to this job. They are not intended to be an 
exhaustive list of all responsibilities, duties, skills, and physical 


